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Clinical Skills Checklist – Primary Care Physician Clinic 

Name: ______________________________________ 

Position Title: _____________________________________ 

Date Completed: _______________ 

Evaluator: _______________________________________ 

Unlicensed personnel/medical assistants must perform demonstrations of all tasks listed 
below with Evaluator (Physician or Registered Nurse) present below to prove competence in 
all areas. Personnel should review all procedures prior to completing competency. 

I. General Clinical Skills 
Skill Performs 

Independently 
Performs with 
Assistance 

Not Yet 
Competent 

Not Applicable 

Vital signs (BP, 
HR, RR, Temp, 
SpO2, 
height/weight) 

☐ ☐ ☐ ☐ 

BMI calculation 
& 
interpretation 

☐ ☐ ☐ ☐ 

Pain 
assessment and 
documentation 

☐ ☐ ☐ ☐ 

Head-to-toe 
assessment 

☐ ☐ ☐ ☐ 

Point-of-care 
testing 
(glucose, urine 
dipstick, A1C) 

☐ ☐ ☐ ☐ 

EKG 
performance 
and basic 
interpretation 

☐ ☐ ☐ ☐ 
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Ear irrigation ☐ ☐ ☐ ☐ 

Vision and 
hearing 
screening 

☐ ☐ ☐ ☐ 

II. Medication Administration 
Skill Performs 

Independently 
Performs with 
Assistance 

Not Yet 
Competent 

Not Applicable 

Oral medication 
administration 

☐ ☐ ☐ ☐ 

Subcutaneous 
injection (e.g., 
insulin, 
vaccines) 

☐ ☐ ☐ ☐ 

Intramuscular 
injection (e.g., 
immunizations) 

☐ ☐ ☐ ☐ 

Allergy testing 
or 
immunotherapy 

☐ ☐ ☐ ☐ 

Medication 
reconciliation 

☐ ☐ ☐ ☐ 

III. Procedures & Clinical Support 
Skill Performs 

Independently 
Performs with 
Assistance 

Not Yet 
Competent 

Not Applicable 

Phlebotomy / 
venipuncture 

☐ ☐ ☐ ☐ 

Wound care & 
dressing 
changes 

☐ ☐ ☐ ☐ 

Suture/staple 
removal 

☐ ☐ ☐ ☐ 

Nebulizer 
treatments 

☐ ☐ ☐ ☐ 
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Specimen 
collection 
(urine, stool, 
throat, sputum) 

☐ ☐ ☐ ☐ 

Assist with 
minor office 
procedures 

☐ ☐ ☐ ☐ 

IV. Care Coordination & Chronic Disease Management 
Skill  Performs 

Independently 
Performs 
with 
Assistance 

Not Yet 
Competent 

Not 
Applicable 

Patient education 
(e.g., diabetes, HTN) 

 ☐ ☐ ☐ ☐ 

Preventive care 
screening 
(mammogram, CRC, 
etc.) 

 ☐ ☐ ☐ ☐ 

Care plan 
development/support 

 ☐ ☐ ☐ ☐ 

Referral and follow-
up tracking 

 ☐ ☐ ☐ ☐ 

Participation in 
CCM/TCM services 

 ☐ ☐ ☐ ☐ 

V. Communication & Documentation 
Skill Performs 

Independently 
Performs with 
Assistance 

Not Yet 
Competent 

Not Applicable 

Use of EMR for 
documentation 

☐ ☐ ☐ ☐ 

Secure 
messaging with 
providers & 
patients 

☐ ☐ ☐ ☐ 
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Triage calls & 
symptom 
documentation 

☐ ☐ ☐ ☐ 

Communication 
of lab/imaging 
results 

☐ ☐ ☐ ☐ 

Documentation 
of informed 
consent 

☐ ☐ ☐ ☐ 

VI. Administrative Tasks 
Skill Performs 

Independently 
Performs with 
Assistance 

Not Yet 
Competent 

Not 
Applicable 

Scheduling tests 
or procedures 

☐ ☐ ☐ ☐ 

Insurance 
authorization or 
referrals 

☐ ☐ ☐ ☐ 

Maintaining 
vaccine 
inventory/logs 

☐ ☐ ☐ ☐ 

Completion of 
standing 
orders/protocols 

☐ ☐ ☐ ☐ 

Comments/Notes: 
______________________________________________________________________________ 

______________________________________________________________________________ 
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